MHUHUCTEPCTBO TPYJIA U1 COIIMA/IBHOM
3AIIIUTHI POCCUMCKOUN ®EJEPAIIN

TTPUKA3
ot 15 centsiops 2021 . N 632H

OB YTBEPKJEHNU PEKOMEH/IAIIUI 10 YUETY
MUKPOIIOBPEX/JIEHUI (MUIKPOTPABM)
PABOTHUKOB

B cootBeTcTBUM co cratheri 226 TpymoBoro kozpekca Poccuiickoii ®epneparuu (Cobpanue
3akoHozarenbcTBa Poccutickot ®enepanuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139) 1 nyHKTOM 1
[Tonoxkennss o MuHHUCTEPCTBe TpyAa M CoLManbHOW 3aiuThl Poccuiickoit ®enepaliuy,
yTBepXXJeHHOro rnocraHosieHueM [IpaButensctBa Poccuiickori ®@efepanyu ot 19 mronsa 2012 r.
N 610 (Cobpanue 3akoHOzAaTenbCcTBa Poccutickoit deneparuu, 2012, N 26, ct. 3528; 2017, N 7,
cT. 1093), npukasbiBaro:

1. YTBepauTh mNpWiaraeMble peKOMEHJAUX [0 Y4YeTy MHKDPOMOBPeXAeHU! (MUKPOTPABM)
pabOTHUKOB.

2. YCTaHOBUTB, UTO HACTOSIILIUK NTPUKa3 BCTymaeT B cuiy ¢ 1 mapta 2022 ropa.

MuHucmp

A. KOTAKOB

YTBEP)X/IEHBI
npukasom MuHucmepcmea mpyoa
U coyuanbHOU 3aujumbl

Poccutickotii Pedepayuu

om 15 cenmsbps 2021 2. N 6321

PEKOMEHJAIINNA I10 YUETY
MHUKPOIIOBPEX/TEHNI (MUKPOTPABM)
PABOTHHUKOB



I. O01ue mos10)KeHus

1. HacTosiie pekoMeHaI|M 110 YUeTy MUKPOTIOBpeXAeHH (MUKPOTpaBM) pPabOTHUKOB (masiee
- PekomeHpariu) pa3paboTaHbl B IIe/IIX OKa3aHUSl COAEMCTBUSI paboTojaresnsiM B UCTIOJTHEHUH
TpeboBanmii crarert 214, 216, 226 pasgena X Tpygoeoro kKozaekca Poccuiickoit deneparyu
(Cobpanue 3akoHozarenbcTBa Poccuiickoit depeparmu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBepILEHCTBOBaHUsI BHYTPEHHUX IIPOLIECCOB YTIpaB/leHUs] OXPaHOM TpyJa B OpraHU3alluy,
TIpeayIIpesKIeHUs IPOU3BO/ICTBEHHOTO TPAaBMaTH3Ma U He CofiepKaT 00s13aTe/IbHbIX TpeboBaHUH.

2. YyeT MHKpOIIOBpEXJEeHUM (MHKPOTpPaBM) pPAaOOTHUKOB DPEKOMEHIYEeTCs OCYIeCTB/STh
rocpeAcTBoM cOopa ¥ perucTpalyy HHPOPMaIMK O MUKPOTIOBPEXAeHUsX (MUKPOTPaBMax).

YueT MUKPOIMOBPEXJeHWH (MUKPOTPaBM) pabOTHUKOB T0O3BOJIUT PabOTOZATE/I0 TIOBLICUTh
3¢ (HeKTUBHOCTD B TpOBeJeHUUN CHUCTEMHBIX  MepONpUSTHUM 1O yTpaB/IeHUIO
ripoeccrioHabHBIMU PUCKaMU, CBSI3aHHBIX C BbISIBJIEHHMEM OIMAaCHOCTeM, OL[eHKOW U CHU)KeHHEeM
yPOBHel Tipode CCOHA/TBHBIX PUCKOB, 0becrieueHUH yIydllleHrsl YC/IOBUN U OXpaHbl TPyZa.

Yuer MMKpOIOBpeXAeHW (MUKPOTpaBM) pPAaOOTHUKOB OCYIIeCTB/IsIeTCS paboTojaresiem
CaMOCTOSITe/IbHO UCXO/s U3 Crieli(UKY CBOeH JiesiTe/IbHOCTH, JOCTV)KeHU COBPEMEeHHOW HayKu
Y HaWIyuIlluX TIPaKTUK, TIPUHATHIX Ha ce0si 00s13aTe/bCTB.

3. B 1jes1x yueTa ¥ pacCMOTpeHHUs 0OCTOSATeNbCTB W TIPUUMH, TPUBEAIINX K BO3HUKHOBEHHUIO
MHUKDOTIOBPeXXJeHn (MUKpOTpaBM) pabOTHUKOB, TIPeAYIIPeXXAeHUs] TIPOU3BO/JCTBEHHOTO
TpaBMaTu3Ma, paboTozaTest0 peKOMeH/[yeTCsT:

yTBEPAUTb  JIOKaJbHbIM HOPMAaTHMBHBIM  aKTOM TIOPSIIOK  y4yeTa  MUKPOIOBpeXAeHUMH
(MUKpOTpaBM) pabOOTHMKOB, C y4yeTOM OCOOEHHOCTEeH OpraHW3allMOHHOM CTPYKTYPBI,
cnetUKYA, XapakTepa TIPOW3BOACTBEHHOW [eSITe/IbHOCTH, TPHHATBIM C  COOMIOJeHreM
yCTaHOBNeHHOTO craThert 372 TpymoBoro kopaekca Poccuiickoit Penepauuu (CobpaHue
3akoHogarenbcTBa Poccutickoit ®efepauuu, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsinka
yueTa MHEHUS T[peJCTaBUTE/LHOrO opraHa pabOTHUKOB (MPM  HAJWMUHUK  TaKOro
MpeACTaBUTeIbHOTO OPraHa);

OpraHu30BaTb O3HAaKOMJIEHWE [O/DKHOCTHBIX JIML, C TOPSJKOM Yy4eTa MMKPOIOBDPeXAeHUN
(MUKpOTpaBM) pabOTHUKOB;

OpraHu30BaTh MH(HOPMUPOBaHKE PAaOOTHUKOB O JEUCTBUSX TPH TOTyYeHUH MUKPOIIOBPEK/IeHHS
(MUKpPOTpaBMBbI);

OpPraHW30BaTh  pPacCMOTPEHHe  OOCTOSITE/ILCTB,  BbISBJIEHWE TPUUWH, TPUBOJAIIMX K
MHUKDOTIOBPEXXeHUsIM (MUKPOTpaBMaM) pabOTHUKOB, U (DUKCAIWIO pe3y/IbTaTOB PAaCCMOTPEHUs B
CripaBKe O pacCMOTpeHMH OOCTOSITeNIbCTB W TPHYMH, TIPUBEJIIMX K BO3HUKHOBEHUIO
MHUKPOIIOBPEXXJeHUSI (MUKPOTPaBMbI) pabOTHHMKa, (peKoMeHAyeMblli oOpasel] TNpHBeZieH B
npwiokeHud N 1 K HacTosiuM PeKomeHJarusM) WIM WHOM ONpeZieJIeHHOM paboTojateneM
JIOKYMeHTe, coep)KallleM, B TOM Uuc/ie peKOMeHZyeMble CBeJleHusi, oTpakeHHble B CripaBKe O
PacCMOTPeHUH OOCTOATENbCTB U TIPUUMH, TPUBEIIINX K BO3HUKHOBEHHIO MHUKPOIIOBPEXKIEHUS
(MMKpOTpaBMbI) paboTHMKa (faee - CripaBKa);

00ecrieunTb JOCTYITHOCTh B OpPraHM3aluu (CTPYKTYPHBIX TOApa3ZesieHusix) O61aHka CripaBKy B



3JIGKTPOHHOM BH € W/IN Ha 6yMa)KHOM HOCHUTeJle,

OpPraHM30BaTh DPErucTpalivio TPOUCIIeJININX MUKDPOTIOBpeXAeHui (MUKpoTpaBMm) B JKypHase
yueTa MUKPOTIOBPEXJeHui (MUKPOTpaBM) PaOOTHHUKOB (peKOMeH/yeMblii oOpa3sel] MpvBeJieH B
npunokeHu N 2 K HactosijuM PekomeHJalvsiM) WM WHOM OINpeZie/ieHHOM paboTojarenem
JIOKYMeHTe, CcoziepskallleM, B TOM UuC/le PeKOMeH/yeMble CBeZleHHWsl, oTpakeHHble B JKypHase
yueTa MUKPOTIOBpeX/ieHusi (MUKPOTpaBM) paboTHUKOB (fanee - XKypHan);

YCTaHOBUTb MECTO M CPOKHU XpaHeHus1 CripaBku 1 JKypHasa. PekoMeH/J0BaHHBIN CPOK XpaHEeHUs!
CripaBku 1 JKypHaJsia cocTtasisieT He MeHee 1 roga.

4. Cocrapnenne CripaBku U BeZieHHe JKypHasia MOXKeT OCYLIeCTB/SATbCS B 3/IEKTPOHHOM BH/Ie C
WCII0/Tb30BaHMEM 3JIEKTPOHHON TOAMUCA Wan Jroboro apyroro criocoba B COOTBETCTBHH C
3akoHozarenbcTBOM Poccuiickort defepariyy, MO3BOMSAIOIIET0 WAeHTU(GULMPOBaTh JTUUHOCTh
paboTHYKa, cocTaBuBILero CripaBKy ¥ OCYyIIeCTB/IsOIero BefeHue JKypHara.

I1. PekomMeHjyeMbIil MOPAJIOK yUeTa MUKPONOBPeX/IeHNU
(MUKpOTpaBM)

5. OcHoBaHWeM /i1 PerucTpaldd MHUKPOTIOBPEXJeHUss (MHUKDOTpPaBMbI) pabOTHUKa U
pacCMOTpeHUst OOCTOSITE/IbCTB W TIPUYWH, TIPUBEJIINX K €ro BO3HWKHOBEHHIO, SIBJISETCS
oOpailieHe  TIOCTpPafiaBlIer0 K  CBOEMY  HETOCPeJCTBEHHOMY WM  BBIIIECTOSIIEMY
pyKoBoJuTe0, paboTofarento (ero rnpeAcraBuTesnto) <1> (#asee - onoerjaeMoe JULI0).

<1> Yacte 3 cratbu 226 TpymoBoro kopekca Poccuiickoii ®Pepepauuu (CobpaHue
3akoHozarenbCcTBa Poccuiickout @egepanuy, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[lpu obpailleHHuH TOCTpPaZaBlIero K MeJUIIMHCKOMY paOOTHUKY OpraHu3aljuu, MOoCaeJHeMY
PEKOMEeHZIyeTCsl Co00ITaTh 0 MHUKPOTIOBPEXXAEeHUH (MUKPOTpaBMe) pabOTHUKA OIMOBEIaeMOMY

JIULLY.

6. OroBelllaeMoOMy JIUILTY TIOCJIe TIo/TyuYeHrs H(OPMaLli 0 MUKPOTIOBPeXXeHUU (MUKPOTpaBMe)
paboTHHKa peKoMeHyeTcs yOeauTbCs B TOM, UTO TIOCTPa/laBIIeMy OKa3aHa HeoOXoaumast
riepBasi [IOMOII[b U (M/1) MeAULIMHCKAs! TIOMOIITb.

7. OrmoBeljaeMoMy /MLy PeKOMEHAYeTCsi He3aMe[JIUTelbHO HMH(GOPMUPOBATh  THOOBIM
0011{e[0CTYIIHBIM ~ criocoOOM ~ CrieljanyicTa IO OXpaHe TpyAa WIM JML0, Ha3HaueHHoe
OTBETCTBEHHBIM 3a OpraHM3ali0 paboThl TI0 OXpaHe TpyJa TNPHKA30M (pacriopsbKeHUeM)
paboTozarens, WM [JpPyroro yrojHOMOUYeHHOro paboTozareneM paboTHUKa (#anee -
YTIOJTHOMOUEHHOE JTUL[0), 0 MUKPOTIOBPEXKeHUH (MUKPOTpaBMe) paboTHHKA.

[Tpu uHGOPMHUPOBaHUM YTIOTHOMOUYEHHOTO JTULIa PeKOMeH/IyeTCsl CO00IIaTh:

(hamunuto, UMsi, 0T4eCTBO (TTPU HAJIMYMK) TIOCTPA/jaBIllero paboTHHKA, 0/HKHOCTh, CTPYKTYPHOE
Tiofipa3zesieHue;

MEeCTO, JJaTy ¥ BpeMsi TIOy4eHusi pabOTHUKOM MHUKDOTIOBPeXKeHHsT (MUKPOTPABMBbI);



xapakTep (onucaHue) MUKPOTPaBMBbl;

KpaTKyto wuH(popmaiyio 06 oOcTosiTeNbCTBaX MMOMydeHUss PabOOTHUKOM MHKDOTIOBPEXK/IEHUS
(MHUKpOTPaBMBI).

8. Tlpu monyuenuyd wHOPMALMMd O MHUKPOMOBPEXKIEHUH (MHUKPOTpPaBMe) pabOTHHKA
YTOJITHOMOUEHHOMY JIUIy PEKOMEH/YeTCsl paCCMOTPETh 00CTOSATE/IbCTBA U TIPUUWHBI, PUBE/IIINE
K ee BO3HMKHOBEHHIO, B CPOK /10 3 KasjleHJapHbIX AHed. [Ipy BO3HUKHOBEHWU OOCTOSITENbCTB,
00BbEKTHUBHO TPEIATCTBYIOIINX 3aBEPIIEHUI0 B YKa3aHHbBIN CPOK paCCMOTPEHUS 00CTOATENbCTB U
TIPUYMH, TIPUBEIINX K BOSHUKHOBEHUIO MUKPOTIOBPEXXeHUsI (MUKPOTPaBMbl) PaOOTHHKA, B TOM
yKice T0 TPUYMHE OTCYTCTBHS OOBSICHEHHSI TIOCTPA/IaBIIero pabOTHHWKA, PEKOMEHYeTCs
MPOJ/INTE CPOK PacCMOTPeHUsi 0OCTOSITe/IbCTB M TIPUYMH, TIPUBEJIIMX K BO3HHUKHOBEHHIO
MUKDPOTOBPEX/IeHUsT (MUKPOTPaBMbI) PabOTHHKa, HO He 6ojiee ueM Ha 2 Ka/leHAAapPHbBIX JHS.

[lpy  paccMOTpeHMM  OOCTOSITENILCTB UM TMPUYWH, TIPUBEALIMX K  BO3HMKHOBEHUIO
MHKDOTIOBPEXXeHUs] (MUKDPOTPaBMbI) pabOTHWKA, YIOJTHOMOYEHHOMY JIMLY Iesiecoo0pa3Ho
3anpOCUTh OOBSICHEHHE TIOCTPa/iaBIllero paboTHUKA 00 yKa3aHHBIX OOCTOSTENhCTBAX, JIFOOBIM
JOCTYIHBIM Criocobom, ompefiesieHHBIM paboTtofaresieM, a Takke TPOBECTH OCMOTP MecCTa
nipouciectBus. [Ipy HeOOXOAMMOCTH K paCCMOTPEHHIO 00CTOSITeNIbCTB M MPUUKH, TIPUBEIINX K
BO3HUKHOBEHUIO MHUKDOTIOBPEX/IeHUH (MUKPOTPaBM) PabOTHHKA, TIPUB/IEKAETCSl OTOBEIjaeMoe
JUL0, PYKOBOJUTENb CTPYKTYPHOTO TOJpaszeseHusi, TPOBOJUTCS OMIPOC OUeBULIEB.

9. PaboTHHK MMeeT TpaBO Ha JIMYHOE y4YacTHe WIM ydyacTHe uepe3 CBOMX TIpe/iCTaBUTesiel B
pacCMOTPeHMH TIPUYMH M OOCTOSITE/ILCTB  COOBITUM, TPUBENIIUX K BO3HUKHOBEHHIO
MHUKPOIIOBPeX1eHU (MUKPOTPaBM) <2>,

<2> Ab63a1] aBeHaanarteiii yactu 1 crateu 216 TpynoBoro kKozekca Poccutickoii ®expepariyu
(Cobpanue 3akoHOzaTenbcTBa Poccuiickoit ®eneparmu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaboTozaTennto peKOMeH/IyeTCsI PUBJIEKATh MOCTPAZABILero pabOTHUKA JIMUHO WK Yepe3 CBOMX
rpe/iCTaBUTe/Iel, BK/IOUasi Tpe/CTaBUTe/iel BLIOODHOTO oOpraHa TI€PBUYHOM TPO(CO3HOMN
OpraHu3ali, K pPaCcCMOTPEHUI0 OOCTOSTENILCTB W TIPUUMH, TPHUBEIINX K BO3HHUKHOBEHUIO
MUKPOIIOBPEXX/eHUsI (MUKPOTPaBMbI), a TakKKe O3HAKOMHUTb €ro C pe3y/jbTaTaMH YKa3aHHOTO
pPacCMOTpPEeHUsI.

10. YnonHoOMOYeHHOMY JWlly [0 pe3yabraTtaM [JeWCTBUM, TMPOBEJEHHbIX B COOTBETCTBUM C
MyHKTOM 8 HacTosMx PekoMeHaaLuii, peKoMeH1yeTcsi cOCTaB/sATh CrpaBKy.

11. YmonHoMoueHHOMY JIMLy peKOMeHAyeTcsi obecrmieunBaTh peructpauuio B JKypHame
COOTBETCTBYIOLMX CBEJ€HUM, a TAK)XKe C y4aCTHeM DYKOBOJAUTEs] CTPYKTYPHOIO Mo/ paszeeHust
rocTpazasiiiero paboTHrKa (GOPMUPOBaHHE MEPOTIPUSTHI 110 YCTPaHEHHIO TIPUYKH, TPUBEALINX
K BO3HUKHOBEHHIO MUKPOMNOBpeX/leHH! (MUKPOTPaBM).

HpI/I MOAroTOBKeE IepeYHs COOTBETCTBYROILIUX MepOHpI/IHTI/Iﬁ PEKOMEHAYETCA YUUTBIBATL:

00CTOsATe/TECTBA TIOSTYYEeHUS] MHKPOTIOBPEXXAeHHUs (MUKDPOTPaBMbl), BKJIFOUasi MCIIO/Ib3yeMble
obopyzi0BaHHe, WHCTPYMEHTbI, MaTepuajibl U Cbipbe, TIpHeMbl paboThl, yC/IOBUS TpyAa, M
BO3MOKHOCTh UX BOCITPOM3BEJIEHHUS B CXOKMX CUTYaL[MsSIX WA Ha APYTUX pabourx MecTax;



OpraHu3aljOHHble HeJJ0CTaTKU B (DYHKLIMOHMPOBAHUM CHUCTEMBbI yIIpaB/IeHUs] OXPaHOU TPY/a;
¢usnyeckoe cocTosiHre pabOTHUKA B MOMEHT TOTyYeHHsI MUKPOTIOBPesK/ieHH sl (MUKPOTPaBMbI);
MepbI 10 KOHTPOJIIO;

MeXaHW3Mbl OLeHKU 3(@eKTHBHOCTU Mep MO0 KOHTPOJII0 W peaau3aliy Mpo¢uiakThyeCcKUX
MepOIpPUATHH.

Ilpunoowcenue N 1

K PexomeHnOayusim no yuemy
MUKponogpedicoeHull (Mukpompagm)
pabomHuKo8, ymeepioeHHbIM
npukasom MuHucmepcmea mpyoa

U coyuaabHOU 3auyumnbl

Poccutlickoii @edepayuu

om 15 cenmsbps 2021 2. N 632

PeKoMeHAYyeMbIi 06pase

CnpaBKa

O paccMOTpPeHun MPUYUH U OBCTOATENbCTB, NpPUBEAWNX

K BO3HWKHOBEHMWIO MUKpomnoBpexaeHuss (MUKpPOTpaBMbl) paboTHMKA

NocTpagaBWnini paboTHUK

(bamnnuna, mma, otyecTBO (NPU HaNMYUK), rOL4 POXAEHWUA, AO/MKHOCTb,



CTPYKTYpHOE nojpasfesnieHne, cTax paboTol Mo creunasbHOCTN)

MecTo nonydyeHuss paboTHUKOM MUKPOMOBPEXAEHUs (MUKPOTPaBMbl) :

faTa, BpemsA nonyyvyeHnsa pabOTHUKOM MUKpOMNOBpexaeHUA (MUKPOTpPaBMbl) :

[encTBNUA No OKa3aHWio NepBOill MOMOLLN :

XapakTep (onucaHue) MUKPOTPaBMbI

0O6cToATENbLCTBA:

(n3n0xeHMe O6GCTOATENbCTB MOJIyYeHUA PabOTHUKOM

MUKponoBpexaeHns (MUKPOTpPaBMbI)



MPUYNHLI, NpUBEAWNE K MUKPOMNOBPEXAEHUO (MUKPOTPaBME):

(yKa3aTb BbIIB/IEHHbIE TMPUYUNHBI)

NpeanoxeHns Mo YyCTPaHeHWo MpUYNH, MNPUBEAWNX K MUKPOMOBPEXAEH
Mo

(MUKpoTpaBme) :

Moanncb YNOJIHOMOYEHHOro nuua

(dbamnnus, wuHUUMANL, AOMXHOCTbL, AaTa

Ilpunoowcenue N 2
K PexomeHOayusim no yuemy
MUKponogpedicoeHull (MuKkpompagm)

pabomHuKo8, ymeepioeHHbIM



npukazom MuHucmepcmea mpyoa
U coyuaabHOU 3auyumabl
Poccutlickoii ®@edepayuu

om 15 cenmsbps 2021 2. N 632

PexomeHdyembilil obpazey

JKYPHAJI YUYETA MUKPOIIOBPEX/IEHUI
(MUKPOTPABM) PABOTHUKOB

ara Hauana BeneHus KypHasa

(HaMMeHOBaHUe OpPraHU3aLUN)

ara okoHuaHus BefeHus sKypHana

N /i ®UNO | Mecro, |Kparkue [[Ipuuvnbl|Xapakrep|[IpunsTei|[locienct| d®UO
rocTpaga| farau |o0cCTosTe MUKPOTIOB|(OMMCAHH| € MephI BUS nvtia,
BIIETO | BpeMs | /IbCTBa |[peXJeHHUs]  e) MUKPOIOBYI0/KHOCT]
paboTHUK|oMyYeHHU|TIo/Ty YeH | (MUKPOTP [MUKPOTpPa peXxXaeHu b
a, s S aBMBbI) BMbI 7] TPOU3BOJ
TO/DKHO CTIMUKPOTIOB pabOTHUK (MUKpPOTp| MBIIIErO
b,  |[pEXJEHus; oM aBMbl) | 3amuCh
rozpasze |(MMKpOTP MHUKPOIIOH
JleHWe | aBMbl) [peXx/eHus]
(MHUKpPOTp
aBMbl)
1 2 3 4 5 6 7 8 9




